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ILLINIOS DEPARTMENT OF TRANSPORTATION 
201 West Center Court 

Schaumburg, Illinois 60196-1096 
(847)705-4131 

 
HIGHWAY PERMIT APPLICATION INSTRUCTION SHEET 

 
ALL PERMIT ALLPICATIONS for work to be done on State highways in Cook, Lake, Kane, 
DuPage, Will and McHenry Counties should be submitted to the Permit Engineer at 
the address shown above. 
 
A single permit can be issued covering all work undertaken at any one location. 
However, if the anticipated construction is to be done by more than one 
contractor, then each contractor must make a separate permit application for this 
respective portion of the work. 
 
Each HIGHWAY PERMIT APPLICATION should include the following items: 
 

a) A transmittal letter which includes general description and location of 
permit work requested, contract name, address and phone number. 

b) Two copies of drawings depicting the proposed installation 
 
Issuance of the HIGHWAY PERMIT is subject to receipt of the following items: 
 

• Three signed copies of the Highway Permit Form (BT-1045) 
• Three fully executed copies of the individual highway permit bond form 

(BT-1046) 
• Five copies of approved drawings depicting the proposed installation 

 
THE HIGWAY PERMIT FORMS (BT-1045) are to be submitted in triplicate, signed by the 
property owner and the contractor. The owner, lessee or trust executor signs as 
the Applicant with his mailing address on the line below. The contractor signs on 
the line marked Witness together with his mailing address. Please leave the 
remainder of the form blank. Upon issuance of the permit, a copy is mailed to the 
owners and the contractor at the address shown on the application. 
 
THE INDIVIDUAL HIGHWAY PERMIT BOND (BT-1046) is executed by a licensed bonding 
company with the petitioner of contractor as principal, and is to be submitted in 
triplicate. The amount of the bond is set by the Department and is dependant upon 
the amount of the work to be done within the State right of way. For extensive 
installations, a review of the plans will normally precede setting the bond 
amount. 
 
THE DRAWINGS or PLANS may vary from a pencil sketch on white 8 ½” x 11” paper to 
complete sets of engineering drawings. The criteria for acceptable drawings is 
that they render a clear and true representation of what is being proposed. The 
following are guidelines for plan preparation. 
 

ACCURATE LOCATION OF WORK: Mailing address of property, legal description of 
property/location with respect to intersecting streets, railroads, streams, 
etc. 
DEPICTION OF EXISTING CONDITIONS: Width of pavement and right of way, storm 
drainage scheme-existence of curb, gutter, sidewalk, median, shoulder and 
ditch, location of poles, street lights, traffic signals, hydrants and trees-
indicate underground mains, cables and ducts, etc. 
DESCRIPTION OF PROPOSED WORK: Geometrics of driveways, street returns, pavement 
widening and parking layouts-show lateral and longitudinal location of proposed 
mains and sewers-indicated elevations of all underground installation-include a 
detailed internal site plan showing proposed drainage-give material 
specifications such as size, thickness, diameter, weight, gauge type, class, 
etc. 
MISCELLANEOUS: Show north arrow, scale of drawing if used and name and 
telephone number of person who can be called if questions should arise. 
 

The above listing of suggested information is not to be considered all-inclusive 
and additions to some may be required. 





 First:  The Applicant represents all parties in interest and shall furnish material, do all work, pay all costs, and shall 
in a reasonable length of time restore the damaged portions of the highway to a condition similar or equal to that existing 
before the commencement of the described work, including any seeding or sodding necessary. 
 
 Second:  The proposed work shall be located and constructed to the satisfaction of the District Engineer or his duly 
authorized representative.  No revisions or additions shall be made to the proposed work on the right-of-way without the 
written permission of the District Engineer. 
 
 Third:  The Applicant shall at all times conduct the work in such a manner as to minimize hazards to vehicular and 
pedestrian traffic.  Traffic controls and work site protection shall be in accordance with the applicable requirements of 
Chapter 6 (Traffic Controls for Highway Construction and Maintenance Operations) of the Illinois Manual on Uniform 
Traffic Control Devises for Streets and Highway and with the traffic control plan if one is required elsewhere in the permit.  
All signs, barricades, flaggers, etc., required for traffic control shall be furnished by the Applicant.  The work may be done 
on any day except Sunday, New Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day and 
Christmas Day.  Work shall be done only during daylight hours. 
 
 Fourth:  The work performed by the Applicant is for the bona fide purpose expressed and not for the purpose of, nor 
will it result in, the parking or servicing of vehicles on the highway right-of-way.  Signs located on or overhanging the right-
of-way shall be prohibited. 
 
 Fifth:  The Applicant, his successors or assigns, agrees to hold harmless the State of Illinois and its duly appointed 
agents and employees against any action for personal injury or property damage sustained by reason of the exercise of this 
permit. 
 
 Sixth:  The Applicant shall not trim, cut or in any way disturb any trees or shrubbery along the highway without the 
approval of the District Engineer or his duly authorized representative. 
 
 Seventh:  The State reserves the right to make such changes, additions, repairs and relocations within its statutory 
limits to the facilities constructed under this permit or their appurtenances on the right-of-way as may at any time be 
considered necessary to permit the relocation, reconstruction, widening or maintaining of the highway and/or provide proper 
protection to life and property on or adjacent to the State right-of-way.  However, in the event this permit is granted to 
construct, locate, operate an maintain utility facilities on the State right-of-way, the Applicant, upon written request by the 
District Engineer, shall perform such alterations or change of location of the facilities, without expense to the State, and 
should the Applicant fail to make satisfactory arrangements to comply with the request within a reasonable time, the State 
reserves the right to make such alterations or change of location or remove the work, and the Applicant agrees to pay for the 
const incurred. 
 
 Eighth:  This permit is effective only insofar as the Department has jurisdiction and does not presume to release the 
Applicant from compliance with the provisions of any existing statutes or local regulations relating to the construction of 
such work. 
 
 Ninth:  The Constitution of access driveways is subject to the regulations listed in the “Policy on Permits for Access 
Driveways to State Highways.”  If, in the future, the land use of property served by an access driveway described and 
constructed in accordance with this permit changes so as to require a higher driveway type as defined in that policy, the 
owner shall apply for a new permit and bear the costs for such revisions as may be required to conform to the regulations 
listed in the policy.  Utility installations shall be subject to the “Policy on the Accommodations of Utilities on Right-of-Way 
of the Illinois State Highway System.” 
 
 Tenth:  The Applicant affirms that the property lines shown on the attached sheet(s) are true and correct and binds 
and obligates himself to perform the operation in accordance with the description and attached sketch and to abide by the 
policy regulations. 
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